MILLVILLE HOUSING AUTHORITY
SOLICITATION OF PROPOSALS FOR 
PROFESSIONAL BUILDING MAINTENANCE SERVICES
UNDER COMPETITIVE CONTRACTING N.J.S.A. 40A:11-4.1(l) 
                                   
*ELECTRICAL MAINTENANCE CONTRACTOR*
*PLUMBING MAINTENANCE CONTRACTOR*


PREPARED BY:  Samantha Silvers
Millville Housing Authority
PO BOX 803
1153 Holly Berry Lane
Millville, NJ  08332
Phone: (856) 825-8860, ext. 1004; Fax: (856) 825-5283

Bid due date: Tuesday, June 23 2026, at 10:00 a.m. 
to the Millville Housing Authority



MHA Bid Opening 
Tues, June 23, 2026, 10:00 AM


     The Millville Housing Authority is issuing a solicitation of proposals for professional building maintenance services (Electrical and Plumbing) under the competitive contracting provisions of N.J.S.A. 40A:11-4.1(l).  Contracts will be awarded for the period of July 1, 2026 – June 30, 2027, with a one-year option to extend to June 30, 2028.

The types of services are:
Electrical Contractor Maintenance Service
Plumbing Contractor Maintenance Service

     The specifications contained in the Solicitation of Proposals shall be considered as clear and complete unless written attention is called to any apparent discrepancy or omission thereof before opening of proposals.
  
   The Contractor agrees that any estimates as stated in the Solicitation of Proposals are only to provide a uniform basis for comparison of proposals and are not represented to be accurate.  Such estimates shall not be considered a binding feature of any contract or in any other way to determine any liability against the Millville Housing Authority.

     Contractor’s submitting proposals are encouraged to consider subcontracting portions of the engagement to small, disadvantaged businesses and businesses owned and controlled by minority, women, and veteran individuals.  If this is to be done, that fact, and the name of the proposed subcontracting firms must be clearly identified in the proposal.  Following an award of a contract, no additional subcontracting will be allowed without consent of the MHA.

     To the extent any new hiring is needed for the Millville Housing Authority and U.S. Dept. of Housing and Urban Development funded projects; Section 3 Employment and Contracting provisions will apply.
   
     Attention is directed to the instructions and specifications which are made part of this invitation.

     The proposer shall be responsible for all costs of preparing responses to this solicitation and to submit their proposal in accordance with the proposal instructions. 

     Inquiries concerning the Solicitation of Proposals and the subject of the request can be made to:
    
     Samantha Silvers, Executive Director
     Millville Housing Authority
     PO Box 803
     1153 Holly Berry Lane
     Millville, NJ  08332
     ssilvers@millvillehousing.org
     Phone: (856) 825-8860, ext. 1004
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SECTION 1

PROPOSAL INSTRUCTIONS

Documents:  Instructions for Professional Maintenance Services

Due Date:  Proposals are due on Tuesday, June 23, 2026, at 10:00 a.m. local time.  Submit     proposal to the Millville Housing Authority, PO Box 803, 1153 Holly Berry Lane, Millville, NJ  08332,
Attention: Samantha Silvers.  Proposals to be valid for ninety (90) days from due date.


Contractor:  The contractor shall be a qualified Electrical or Plumbing contractor, who is responsible for the completion of the work listed in the Scope of Services.

Contractor Representations:  The contractor, by submitting his proposal, represents that:

1. He/She has read and understands the scope of services and specifications.
2. The proposal is based on the attached scope of services and specifications.
3. Submission of a proposal indicates acceptance by the firm of the conditions contained in this Invitation to Bid, unless clearly and specifically noted in the proposal submitted and confirmed in the agreement between the Authority and the firm selected.
4. The proposer certifies by submission of a proposal that it is not a debarred, suspended, or an ineligible contractor by any Agency of Federal or State government.  (No Bid received from a debarred, suspended or ineligible contractor will qualify for award).

Proposal Procedures:

1. All proposals shall be submitted in duplicate in ink or typewritten on the Proposal Quotation form which is made part of the Invitation to Bid.  The proposal will include the legal name of the contractor and be signed by a person legally authorized to represent the company.  
2. Once the proposal is submitted, it may not be modified, withdrawn or canceled for a period of ninety (90) days.
3. A listing of all subcontractors (if any) will be attached to the proposal.
4. Proposal documents shall be enclosed in a sealed envelope clearly identifying the Proposer and labeled on the lower left-hand corner “Invitation to Bid Small Construction Services: - Not to be opened until 10:00 a.m., Tues, June 23, 2026.

Review of Proposals:

1. The proposals will be opened at 10:00 a.m. local time on Tuesday, June 23, 2026 at 1153 Holly Berry Lane, Millville.
2. PROPOSALS WILL NOT BE ACCEPTED AFTER 10 A.M. LOCAL TIME.
3. The Millville Housing Authority reserves the right to reject any and all proposals, to accept or reject any part of any proposal, or to waive informalities and minor irregularities in the proposals. Proposals which contain erasures, alterations, conditional bids, omissions, or irregularities may be rejected.
4. Written notification and contract will be furnished to successful contractors within 30 days of proposal due date.
5. It is the responsibility of the contractor for the timely delivery of the proposal to the MHA.
6. The proposal must identify the work to be accomplished.
7. The Authority reserves the right to retain all proposals submitted and to use any ideas in a proposal regardless of whether that proposal is selected.
8. There is no expressed or implied obligation for the Authority to reimburse responding firms for any expenses incurred in preparing proposals in response to this request.

Equal Opportunity and Affirmative Action:

MHA encourages minority, women and veteran-owned business enterprises to submit proposals.

Responsibility of Contractor:

MHA will award contract only to responsible prospective contractors who have the ability to perform successfully under the terms and conditions of the proposed agreement.  Items considered in determining the responsibility of a contractor are:

1. Experience and reputation
2. Capacity to provide services needed
3. Demonstrated ability to provide services needed
4. Service call response times stated in hours and minutes from receipt of the request for services to arrival of the work crew at the job site for:
a. Emergency repairs – essential
b. Emergency repairs – other services
c. Non-Emergency repairs
5. Familiarity with Public Housing Requirements
6. Price




















Section II

Millville Housing Authority
(Hereinafter referred as MHA)

Request for Proposal for Professional Maintenance Services
Types:  Electrical Contractor Maintenance Services and Plumbing Contractor Maintenance Services

General Provisions:

Contracts will be awarded for Electrical Contractor Maintenance Services and Plumbing Contractor Maintenance Services that qualify prescribed by MHA Procurement Policy and 24 CFR Part 85, Uniform Administrative Requirements for Grants and Cooperative Agreements to State and Local Governments.  All MHA properties as listed will be included.

HOUSING SITES/CONTACTS/UNITS AND SIZE INFORMATION:

Millville:

Holly Berry Court				Ferguson Court
1153 Holly Berry Lane				Union Lake Drive
Millville, NJ  08332				Millville, NJ  08332
50 Family Units					50 Garden-Style Senior Units
Contact: Yolanda Mendibles			Contact Yolanda Mendibles
(856) 825-8860, ext. 1046			(856) 825-8860, ext. 1046
                 
Jaycee Plaza					Cedarview Court
122 E. Main St.					2045 Wheaton Avenue
Millville, NJ  08332				Millville, NJ  08332
100 Unit Senior High-Rise			50 Garden-Style Senior Units
Contact: Yolanda Mendibles			Contact:  Yolanda Mendibles
(856) 825-8860, ext. 1046			(856) 825-8860, ext. 1046

RiverView East					Maurice View Plaza               
130 S. Second Street				1 E. Vine Street
Millville, NJ  08332				Millville, NJ  08332
98 Unit Senior High-Rise			30 Apartments for Young/Disabled
Contact: Yolanda Mendibles			Contact:  Yolanda Mendibles
(856) 825-8860, ext. 1046			(856) 825-8860, ext. 1046

RiverView West					
100 Riverside Drive				
Millville, NJ  08332				
98 Unit Senior High-Rise			 
Contact: Yolanda Mendibles
                                                                    

1. Contract Period:
Contracts shall be valid for the period July 1, 2026 – June 30, 2027, with the MHA option of a second year with the same contract terms until June 30, 2028.

2.  Price:
Prices will remain firm for the one term of the contract or option year.  The Labor price shall represent the total cost to the MHA including direct, indirect, and out-of-pocket costs.  All materials and supply costs shall be at the actual net costs to the Contractor with no mark up. 

3.  Funding Out:
The continuation of any contracts reached is contingent upon funding appropriated by the U.S. Department of Housing and Urban Development.

4.  Basis of Award:
MHA shall award contracts to the lowest responsible proposers who best meet the criteria of the Request for Proposal requirements and the needs of MHA as determined in the sole discretion of the MHA.  Awards will be made on the basis of experience and reputation; capacity to provide services needed; demonstrated ability to provide services needed; service call response time, and price.  

Proposals will be rated based upon the following criteria:

Criteria

1. Meets mandatory RFP provisions				pass/fail
2. Experience and reputation					10
3. Capacity to provide services needed				20
4. Demonstrated ability to provide services needed		20
5. Service Call Response Time					20
6. Familiarity with Public Housing Authority Requirements		10
7. Price								20

MHA reserves the right to reject any and all proposals in whole or in part; to make partial awards or lump sum total, whichever may be most advantageous to MHA; at MHA’s sole discretion.

Service capability, demonstrated ability, experience and reputation will be evaluated as reflected in the Contractor Services Questionnaire.  Price will be evaluated on an all-inclusive fixed labor rates per man hour.  

In regard to the service call response times for (A) non-emergency and (B) emergency must be stated in minutes from the contractor’s receipt of the service call to arrival of the work crew at the job site.  The contractor should provide the number of employees that will be on standby for emergency service calls on a 24-hour, 7 day a week basis, their access to equipment and supplies and their distance from the MHA offices at 122 E Main Street, Millville, New Jersey 08332. 

The MHA reserves the right to award contracts based solely on the proposals or to negotiate further with one or more contractors.  The contractor(s) selected will be chosen on the basis of the greatest benefit to the Authority, not only on the basis of the lowest price.

The contractor agrees, if successful, to enter a contract within 20 days after the Notice of Award.  No contract may be assigned, either in whole or in part, without prior approval of the MHA.  The MHA may request additional information or clarification from proposers during the evaluation process.

By submitting a response to this solicitation of the MHA, the proposing party acknowledges and agrees that its entire response shall be deemed a “public record” for the purposes of New Jersey Open Public Records Act.   The proposing party further acknowledges and agrees that, after an award of contract, all proposal materials are subject to public examination and copying pursuant to OPRA and, in the discretion of the MHA, proposal materials may be publicly posted in any manner, including without limitation on the MHA’s web site.

5.  Mandatory Requirements:

Proposals must include evidence of State of New Jersey Business License or application thereof.
Where applicable, local licensing requirements shall also be met prior to commencement of work, within local jurisdictions that require separate licensing.

Proposals must include evidence of liability insurance coverage as indicated herein.
As part of contract requirements, the contractor must obtain at its own cost and expense and keep in force and effect during the term of the agreement, insurance specified below with a carrier satisfactory to MHA.

 INSURANCE

Contractor shall procure and require its agents, contractors, and subcontractors to procure and maintain, at their own cost and expense, during the entire period of performance of the Contract (including the maintenance/guarantee period or other applicable warranty period) the types of insurance specified below.  All insurance shall be procured from reputable insurers authorized to do business in the State of New Jersey.  In no event shall work be performed until the required evidence of insurance has been furnished.  The insurance shall provide for at least thirty (30) days prior written notice to be given MHA in the event coverage is materially changed, canceled or not renewed.  Prior to the inception of work, Contractor shall provide to the Executive Director or his designee a Certificate of Insurance, evidencing the following coverage:

A. Additional Insured Requirement

Millville Housing Authority is to be named as additional insured on all policies required hereunder except for Worker’s Compensation and Employer’s Liability.

B.  Worker’s Compensation and Employer’s Liability

     (1)  Worker’s Compensation – Statutory Limits

     (2)  Employer’s Liability
  
     Bodily Injury by Accident - $500,000 each accident
     Bodily Injury by Disease - $1,000,000 policy limit
     Bodily Injury by Disease - $500,000 each employee
C.  General Liability

(1)  Limit of Liability - $1,000,000 per occurrence combined single limit for bodily injury (including death) and Property damage liability.

(2) Coverage
   
     Premises operation
     Blanket contractual liability
     Personal injury liability
     Products and completed operations
     Independent Contractors
     Broad form property damage (including loss of use)
     Liability

D.  Automobile Liability (Applicable only if the contract necessitates the use of a vehicle for completion of service)

     (1)  Limit of Liability - $1,000,000 per occurrence 
            Combined single limit for bodily injury (including death) and property damage liability.

     (2)  Coverage:
 
             Owned, non-owned and hired vehicles
           
             MHA will continue to provide all risk, real and personal catastrophic property insurance, 
             but will not insure the Licensee for negligence which causes loss to any MHA property 
             adjacent to an MHA property covered by this Agreement.

             Evidence of Professional Liability and Errors and Omissions Coverage will be required on 
             all Professional Service contracts.

Wage Rates:  Contractors and subcontractors shall be required to pay employees engaged in the work no less than the Davis-Bacon minimum wage rates specified on the Department of Labor’s website: www.wdol.gov.  The DBA Wage Determination number for a “Building” in Cumberland County is: NJ30.  THE DBA Wage Rate Determination for “Residential” is NJ10.  Upon award of a contract MHA shall require certification of the minimum and maximum pay rates for the category of skilled and unskilled workers employed on MHA work projects.

US Department of Housing & Urban Development (HUD) Section 3 requirements:
To the extent that new hiring and/or sub-contracting is needed for completion of a MHA HUD funded project; Section 3 hiring provision will apply to the greatest extent feasible.  The Section 3 Employment and Contracting Requirements are identified in the attachment to the RFP.

Hold Harmless:

The successful proposer agrees that is shall indemnify and hold harmless the MHA from and against any and all claims for injury, loss of life, or damage to or loss of use of property caused or alleged to be caused by acts or omissions of the successful proposer, its employees and invites on or about the premises and which arise out of the successful proposers’ performance or failure to perform as specified in the contract.

 Non-Performance:

In the event the proposer does not fulfill its obligations under the terms and conditions of the contract, MHA may purchase equivalent services on the open market.

 Force Majeure:

Neither the proposer nor MHA, shall be held liable for non-performance under the terms and conditions of the contract due, but not limited to government restriction, strike, flood, fire, or unforeseen catastrophe beyond either party’s control.  Each party shall notify the other of any situation that may prevent performance under the terms and conditions of the contract.

 Exceptions:

Proposers may elect to take minor exception to the terms and conditions of the Request for Proposal.  The MHA shall evaluate each exception according to the intent of the terms and conditions contained herein, but the MHA must reject exceptions that do not conform to State law and/or create inequality in the treatment of proposers.  Exceptions shall be considered only if they are submitted with the proposal or before the date and time of the bid opening.

 References:

In order to have your proposal considered, please supply three (3) business references consisting of current or previous customers with your reply.  Please include name, address, telephone number, and a contact person.

 Invoice, Statement, and Payment:

Invoices shall be submitted upon completion of each individual work project.  Invoice detail shall include the facility; unit number or building number/name, work description, materials, labor hours and their costs, insert actual material costs and formula for work hours. 

Monthly statements shall identify invoices, their amounts, and the aggregate balance due for the statement period.

MHA will authorize and process payment based upon the monthly statement for all projects completed and invoiced during the course of that month.  

Progress payments for materials will be allowed on a pre-approved basis only.  And Progress invoices and payments must be included within the monthly statement provided.




 Bid/Agreement Execution:

Both the non-collusion statement that is enclosed with this Request for Proposal and the agreement form delivered to the successful proposer for signature MUST be executed by a representative who has the legal capacity to commit the organization to a formal agreement with the MHA.

 Change Orders:

MHA reserves the right to increase or decrease agreements, if required, in regard to locations serviced, frequencies of service and types of service, with mutual consent of the contractor.

 Exclusions:

Proposals submitted by parties listed as “Excluded from federal procurement or non-procurement programs by the US General Services Administration Office of Acquisition Policy” will not be considered.

 EEO:

MHA is an Equal Opportunity Employer.
























Section III

General Specifications:

1.  Scope of Work:
Contractor is to provide Professional Maintenance Services for MHA facilities to include all labor, materials, equipment, and supplies for emergency and small purchase repairs, alterations, and rehabilitations of MHA facilities.

2.  Work Approval:
Emergency services may be requested verbally followed by a written Statement of Work/Scope of Services and are chargeable on a time and materials basis.

Non-emergency services will be requested via a written Statement of Work/Scope of Services and are chargeable on a time and materials basis.

All other services will be requested via written Statement of Work/Scope of Services and will commence upon approval of a fixed cost proposal for services.

3. Responsibility:
The Contractor shall be responsible to give all notices and render all services and to ensure that all work and materials conform to industry standards, and applicable local, state, and federal codes and regulations.  All equipment, materials, and articles furnished shall be new and of the most suitable grade for the purpose intended, unless otherwise specifically provided in statements of work.

The contractor shall be responsible for having all supplier accounts necessary for the completion of MHA work within the time frames established.

     Emergency Repairs – Essential “Emergency services for the restoration of essential services (including but not limited to, electric and plumbing) – response time meaning on-site inspection within three (3) hours notification and completion of work as soon as possible within forty-eight (48) hours.

     Emergency repairs – Other services (including all other non-essential services related to electric and plumbing) – response meaning an on-site inspection within twenty-four (24) hours and completion of work as soon as possible within seventy-two (72) hours.

     Non-Emergency repair work – response meaning on-site inspection within three (3) days, and completion of work as soon as possible within seven (7) days.

     Rehabilitation work – response meaning submission of written proposal within five (5) days of contractor receipt of requisition with statement of work.  Depending upon the extent of work required, all work under this part will be completed within fifteen (15) days of MHA approval.

     The designation of whether the repairs required pursuant to this paragraph are for emergency repairs for essential services, emergency repairs for non-essential services, non-emergency/repair/work, or rehabilitation work, shall be made by the MHA in its sole discretion and the contractor shall be notified.

4.  Warranty of Title:
The Contractor shall warrant good title to all materials, supplies, and equipment incorporated in the work and agrees to indemnify and hold harmless MHA from and against all claims by workers and material men.

5.  Warranty of Construction:
In addition to any other warranties, the Contractor warrants that work performed conforms to the statement of work requirements and is free of any defect in equipment, material, or workmanship performed by the Contractor or any subcontractor or suppliers at any tier.  Warranty shall continue for a period of one year (unless otherwise indicated) from the date of final acceptance of the work.

6.  Response Time:
Emergency services for the restoration of essential services (electric and plumbing)- Contractor shall respond and begin service restoration in any event no more than three (3) hours of notification.

Non-emergency services – contractor shall respond and, in any event, begin repairs no more than 72 hours of notification.

Other alteration and rehabilitation services – Contractor is to respond to MHA by providing a written proposal within five (5) working days of receipt of a Statement of Work or Scope of Services for services requested.  The services will commence as soon as possible upon proposal approval and be completed within fifteen (15) days of approval, unless otherwise indicated.

7.  Definitions:
Emergency Services - Services required to correct or to restore service, or to correct an existing condition that seriously threatens the public health, welfare, or safety, or endangers property, or would otherwise cause serious injury to MHA, its tenants, employee, and visitors.

Non-emergency Services - Individual work projects for the repair and maintenance of MHA facilities.















Section IV - SUBMISSION REQUIREMENTS


Interested firms shall submit an original and one (1) copy of their proposals to Mrs. Karen Chiarello, Millville Housing Authority, P.O. Box 803, 122 East Main Street, Millville, NJ, 08332 no later than 10:00 a.m. (Eastern Daylight Time) Monday, September 20, 2021, by mail or delivery.  The proposals must be sealed in an envelope clearly marked “Electrical and Plumbing Services” with the bidder’s name, address, telephone number and Fax number.

A complete proposal package shall consist of the listed documents on the check list of Required Documents. 

HOUSING AUTHORITY OF THE CITY OF MILLVILLE
PROPOSAL DOCUMENT CHECKLIST

(  )		An original and one (1) copy of entire proposal
(  )                        Proposal Quotation Form
(  )                        Valid State of NJ business registration certificate
(  )                        Corporate Disclosure Certification
(  )		Stockholder Disclosure Certification	
(  )		Certificates of Insurance	
(  )		Mandatory Affirmative Action Certification	
(  )                        Appendix #3 –Section 3 Certification
(  )                        Americans with Disabilities Act of 1990
(  )                        HUD Form 5369-A
(  )                        HUD Form 5369
		

*Submitting this form with your bid is requested but not mandatory.  It is provided to ensure compliance with all required documentation.

B.	Name of Bidder:  _______________________________________________
	
              Signature of Bidder:  _______________________________________________
	

              Print Name and Title:	_______________________________________________
	
              Date: __________________________
 
Millville Housing Authority






Section IV

A.  Proposal Quotation Form

To:  Millville Housing Authority
       C/O    PO BOX 803
       122 East Main Street
       Millville, NJ  08332

Due Date:  Tuesday, June 23, 2026,  Time: 10:00 a.m.

Project:  Electrical and Plumbing Services for MHA Facilities

 (CIRCLE THE NAME OF THE TRADE YOU ARE BIDDING ON)
    
    ● Electrical Maintenance Contractor

    ● Plumbing Maintenance Contractor


The undersigned proposed to provide all labor and materials as required and called for to repair, maintain, alter, or rehabilitate all MHA facilities listed below as requested.

___   Holly Berry Court (Millville)
___   Jaycee Plaza (Millville)
___   River View East (Millville)
___   River View West (Millville)
___   Ferguson Court (Millville)
___   Cedarview Court (Millville)
___   Maurice View Plaza (Millville)


Service Call Response Times stated in hours and minutes from receipt of the request for services to arrival of the work crew at the job site for:

A) Emergency Repairs – essential ___________________

B) Emergency Repairs – non-essential ___________________

C) Non-emergency Repairs ___________________


Labor Costs per Hour:

Skilled Labor      $_____________   per man hour.

Unskilled Labor $______________   per man hour.

Nights, weekends, and Holiday rate if applicable $________________ per man hour.  (For emergency responses only).

Travel or service call charge if applicable $________________ per service call.  (Allowable for emergency responses only)

This proposal shall be valid for a period of ninety (90) days after the proposal due date.





Company Name: _______________________________________________________

Address: ______________________________________________________________

Signed: _______________________________________________________________

Title: _________________________________________________________________











                      


Section IV

B.  MHA STANDARD CONTRACTOR SERVICES QUESTIONNAIRE
The information provided by you in this questionnaire is subject to the freedom of information act, unless otherwise deemed proprietary.

1.  Firm Name/Business: ______________________________________________

Address: _______________________________________________________________

New Jersey Business License Number: ______________________ Expiration: _________

2.  Year Present Firm Established: _______________________________________

3.  Date Prepared: ___________________________________________________

4.  Specify Structure of Ownership:
A.  Corporation
B.  Partnership
C.  Sole Proprietorship
D. ________________________

5.  Describe type of business:
A. Small Business
B. Minority Business Enterprise
C. Women Business Enterprise
D. Veteran Business Enterprise

6.  Name of Parent Company, if any:
A.  Former Parent Company Name(s) if any, and Year(s) Established:

7.  Names of not more than Two Principals to Contact:  Title/Telephone

8.  Present Offices:  City/State/Telephone/Number of Personnel in each office:

A.  Total Personnel:

9. Number of Personnel by Discipline: (itemize by licensed skill) 
              ____Skilled Labor                                     ____Unskilled Labor

10.  Summarize professional qualifications and describe experience serving multi-family housing communities:

        **Firms interested in work, but without such experience, check here: (    )

11.  Indicate annual gross receipts for your last fiscal year contract services:
1.  Less than $100,000
2. $100,000 to $250,000
3. $250,000 to $500,000
4. $500,000 to $1 million

12.  List three (3) references and project examples of similar services:




13.  List at least three (3) major suppliers from whom you purchase trades equipment and materials including contact name, phone number, and credit line of each supplier:



14.  List financial institutions with whom you have established credit, inclusive of maximum credit line:



To the best of my ability, I, the undersigned, assure that the information listed above is true and correct.  I further authorize the MHA to verify the information supplied.

The foregoing is certified to be a true statement of facts.
Signature: _______________________________________
Printed Name and Title: _____________________________
Date: ____________________________________________

In order for a submission to be considered it must include the following documentation:
●State of NJ Business License or Application, therefore.
●Current Certificate of Insurance – inclusive of commercial liability, commercial automobile      liability, and (if applicable) workers compensation liability coverage.












SECTION IV – PART C
CORPORATE DISCLOSURE STATEMENT

	Chapter 33 of the Public Laws of 1977 (N.J.S.A.52:25-24.2) provides in pertinent part that no partnership or corporation shall be awarded any contract by the State, County, Municipal or School District, or any subsidiary or agency thereof, for the performance of any work or the furnishing of any materials or supplies unless prior to the receipt of the bid or accompanying the bid of said partnership or corporation, there is submitted a statement containing the following information:
	1.	If the bidder is a partnership, then the statement shall set forth the names and addresses of all partners who own a 10% or greater interest in the partnership.
	2.	If the bidder is a corporation, then the statement shall set forth the names and addresses of all stockholders in the corporation who own 10% or more of its stock of any class.
	3.	If a corporation owns all or part of the stock of the corporation or partnership submitting the bid, then the statement shall include a list of the stockholders who own 10% or more of the stock of any class of that corporation.
	4.	If the bidder is other than a corporation or partnership, bidder shall indicate the form of corporate ownership as listed below.  (see next page)
 BIDDER MUST COMPLETE ONE OF THE FOLLOWING STATEMENTS:
A.    STOCKHOLDERS:
List Stockholders or Partners owning 10% or more of the company submitting bid:	
	NAME								ADDRESS

________________________________________________________________________
________________________________________________________________________
	
	SIGNATURE___________________________		DATE_________________________
B – NO STOCKHOLDERS:
 _________    No Stockholder or Partner owns 10% or more of the company submitting bid:
(check)                                         SIGNATURE___________________________
DATE_________________________
C - INDIVIDUAL
_________   	Bid is being submitted by an individual who operates as a sole proprietorship:
(check)                                         SIGNATURE___________________________
DATE_________________________
D – CORPORATION OR PARTNERSHIP OPERATING AS:
Bid is being submitted by a corporation or partnership that operates as a (check one of the following)
________ Limited Partnership			________ Limited Liability Corporation
________ Limited Liability Partnership		________ Subchapter S Corporation
List Stockholders or Partners owning 10% or more of the form of corporation or partnership checked above shall provide the following information:
NAME							ADDRESS
___________________________________________________________________________
___________________________________________________________________________
								
	SIGNATURE _________________________		DATE ________________________

ONE OF THE FOUR SECTIONS ABOVE MUST BE COMPLETED, SIGNED, AND DATED. THIS FORM MUST BE SUBMITTED WITH YOUR PROPOSAL


  SECTION IV – PART D
MANDATORY AFFIRMATIVE ACTION LANGUAGE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27
(MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE)

Good, Professional Service and General Service Contracts
During the performance of this contract, the contractor agrees as follows:
The contractor of subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex.  Except with respect to affectional or sexual orientation, the contractor will take affirmative action to ensure that such applicants are recruited and employed, and that employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry marital status, affectional or sexual orientation or sex. Such action shall include, but not be limited to the following: 

•	Employment, 
•	Upgrading, demotion, or transfer;
•	Recruitment or recruitment advertising; 
•	Layoff or termination; 
•	Rates of pay or other forms of compensation; and 
•	Selection for training, including apprenticeship.  

The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the public agency compliance officer setting for the provisions of this nondiscrimination clause.
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex.
The contractor or subcontractor, where applicable will send to each labor union or representative or workers with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer, advising the labor union or workers’ representative of the contractor’s commitments under this act and shall post copies of the notice in conspicuous places available to employees and applicants for employment.
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act.
The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers consistent with the applicable county employment goals established in accordance with N.J.A.C. 17:25-5.2 or a binding determination of the applicable county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2.
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices.
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the principles of job-related testing, as established by the statues and court decisions of the State of New Jersey and as established by applicable Federal Law and applicable Federal Court decisions. In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal Law and applicable Federal Court decisions.
The contractor and its subcontractors shall furnish such reports or other documents to the Division of Contract Compliance and EEO as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the Division of Contract Compliance & EEO for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.
Signed__________________________
		
Name of Firm:	
		________________________________

		Address of Firm:
		________________________________
		________________________________
		________________________________
		
		Date: ___________________________

 ATTACHMENTS
SECTION 3
COMPLIANCE IN THE PROVISION OF TRAINING, EMPLOYMENT AND BUSINESS OPPORTUNITIES

SECTION A: This Contract is subject to the requirements of Section 3 of the Housing and Urban Development Act of 1968, (12 USC 1701u) as amended, the HUD regulations issued pursuant thereto at 25 CFR Part 135, and any applicable rules and order of HUD issued thereunder prior to the execution of this Contract.  The Section 3 clause, set forth in 24 CFR, 135.20 (b) provides. 
a) The work to be performed under this Contract is on a project assisted under a program providing direct Federal financial assistance from the Department of Housing and Urban Development and is subject to the requirements of Section 3 of the Housing and Development Act of 1968, as amended, 12 USC 1701u.  Section 3 requires that to the greatest extent feasible, opportunities for training and employment be given lower income residents of the project area and contracts for work in connection with the projects to be awarded to business concerns which are located in, or owned in substantial part by persons residing in the area of the project.
b) The parties of the Contract will comply with the provisions of said Section 3 and the regulations issued pursuant thereto by the Secretary of Housing and Urban Development set forth in 24 CFR 135, and all applicable rules and order of the Department issued thereunder prior to the execution of this Contract.  The parties to the Contract certify and agree that they are under no contractual or other disability which would prevent them from complying with these requirements.
c) The CONTRACTOR will send to each labor organization or representative of workers with which he has a collective bargaining agreement or other contract or understanding, if any, a notice advising the said labor organization of workers representative of his commitments under this Section 3 clause and shall post copies of the notice in conspicuous places available to employees and applicants for employment or training.
d) The CONTRACTOR will include this Section 3 clause in every subcontract for work in connection with the project and will, at the direction of the applicant or recipient of Federal financial assistance, take appropriate action pursuant to the subcontract upon a finding that the subcontractor is in violation of regulations issued by the Secretary of Housing and Urban Development, 24 CFR 135.  The CONTRACTOR will not subcontract with any subcontractor where is has notice or knowledge that the latter has been found in violation of regulations under 24 CFR 135 and will not let any subcontract unless the subcontractor has first provided it with a preliminary statement of ability to comply with the requirements of these regulations.
e) Compliance with the provisions of Section 3, the regulations set forth in 24 CFR 135, and all applicable rules and orders of the Department issued thereunder prior to the execution of the Contract, shall be a condition of the Federal financial assistance provided to the project, binding upon the applicant or recipient for such assistance, its successors and assigns.  Failure to fulfill these requirements shall subject the applicant or recipient, its contractors and subcontractors, its successors and assigns to those sanctions specified by the grant or loan agreement or contract through which Federal assistance is provided, and to such sanction as are specified by 24 CFR 135.
f) Business concerns located within Section 3 covered project area means those business concerns located within the relevant Section 3 covered project area as determined pursuant to par. 135.15 and which qualify as socially or economically disadvantaged small business concerns.  Business concerns which at least 51% are owned by a person residing within the relevant Section 3 covered project areas as determined pursuant to par 135.15.  Socially or economically disadvantaged small business means a business concern which qualified as small under the small business size standards of the SBA and whose principal owners participation in the free enterprise system has been hampered because of such factors as low income, unfavorable location as in areas impacted with low income housing or depressed rural area and areas of high unemployment or under employment; limited education, physical or other special handicap; inability to compete effectively in the market place because of prevailing or past restrictive practices. Such principal owners may include, but are not limited to, Black, Hispanic, Asian or Pacific Islander, American Indian or Alaskan Native and Women.
SECTION B: Prior to signing the Contract, the CONTRACTOR shall provide a preliminary statement of work force needs (skilled, semi-skilled, unskilled labor and trainees category) where known; where not known, such information shall be applied to the signing of any contract between the CONTRACTOR and subcontractor.
a.  Trainees
1. Utilizing the maximum number of persons in the various training categories in all phases of such work to be performed under the Section 3 covered project, and
2. Filing all vacant training positions with lower income project area residents except for those training positions which remain unfilled after a good faith effort has been made.  
3. “Manpower Utilization Table” – See Appendix No. 1
b.   Residents as Employees

Each CONTRACTOR and subcontractor shall fulfill his obligation to utilize lower income project area residents as employees to the greatest extent feasible by:
1.  Identifying the number of positions in the various occupational categories included skilled, semi-skilled, and unskilled labor needed to perform each phase of the Section 3 covered project.
2. Identifying the number of positions currently occupied by regular, permanent employees.
3. Establishing the positions not currently occupied by regular, permanent employees.
4. Establishing the positions identified in paragraph (3) of this Part, a goal which is consistent with this subpart within each occupational category of the number of positions to be filled by lower income residents of the Section 3 covered project area.
5. “Work Force Needs Table” – See Appendix No. 1

SECTION C:  GOOD FAITH EFFORT

Each Contractor and subcontractor seeking to establish that a good faith effort, as required by Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 USC 1701u, has been made to fill all training positions with lower income area residents, and fill all employment positions identified in Section B, paragraph b, subparagraphs (3) and (4) shall:

a. Attempt to recruit from the appropriate areas the necessary number of lower income residents through local advertising media, signs places at the proposed site and community organizations and public and private institutions operating within or serving the project area, such as State Employment Office and Opportunities Industrialization Center (OIC).
b. Maintain a list of all lower-income area residents who have applied either on their own or on referral from any source and employ such persons if otherwise eligible and/or qualified and if a vacancy exists.  If no vacancies exist, the eligibility and/or qualifications of the applicant shall be considered and listed for the first available opening.
c. Any CONTRACTOR or subcontractor which fills vacant apprentice and trainee positions and/or employment positions, identified in subparagraph b above, but more specifically identified in Section 3 of the housing and Urban Development Act of 1968, 12 USC 1701u, Section 135.40 and Section 135.55, in this organization immediately prior to undertaking work pursuant to a Section 3 covered contract shall set forth evidence acceptable to the Secretary that its action were not an attempt to circumvent these regulations.  

SECTION D:  AFFIRMATIVE ACTION

a.  An Affirmative Action Plan pursuant to a Section 3 covered contract shall:
1.  Set forth the appropriate number and estimated dollar value of contracts to be awarded to eligible businesses and entrepreneurs within each category over the duration of this contract.
2. Ensure that the appropriate business concerns are notified of pending contractual opportunities either personally or through locally utilized media.
b.  Each Contractor and subcontractor seeking to establish that a good faith effort has been made shall, as a minimum, attempt to recruit from the appropriate areas the necessary eligible business concerns through:
1.  Local advertising
2. Signs placed at the site
3. Community organizations, public and private institutions operating or serving within the project area such as P.A.C., OIC and State Employment Offices.


SECTION E:  CERTIFICATES OF COMPLIANCE

The CONTRACTOR shall execute the Certificate of Compliance (Appendix No.3) and cause all subcontractors undertaking work in connection with this contract to furnish the same.                 


APPENDIX NO 1
MANPOWER UTILIZATION TABLE

	OCCUPATION
	TOTAL WORK FORCE
	SKILLED
	TRAINEES
	NO. OF PROJECT AREA RESIDENTS TO BE UTILIZED

	(write list)
	
	
	
	Skilled  /  Trainee

	









	
	
	
	

	Total
	
	
	
	               /



EMPLOYMENT CERTIFICATION

A.  The Company hereby certifies that the above table represents the appropriate number of employee positions required in the execution of Contract: ______________________
And also represents the number of lower income project area residents that the company proposes to employ.

B.  The Company certifies that it will make a good faith effort to employ the number of lower income employees stated above utilizing such community-based organizations and services agencies as _______________________________________Jobs 4 Jersey: and on the site company employment posters.

C.  The Company certifies that the employee goals listed in the above table approximate the ration of lower income residents to the total population of the project area.

                                                                                       __________________________________
                                                                                                            Company

                                                                                     By: _________________________________
                                                                                                     Authorized Signature

                                                                                    Title: _______________________________
Date: _______________________
APPENDIX NO. 2
UTILIZATION OF SECTION 3 PROJECT BUSINESSES

The Company shall utilize business concerns located in Project No.___________________

 __________________________________, in contracting for work to be performed in connection with the completion of the contract.  To this end, the Company shall require the services of companies in the project area engaged in the business of___________________





	SUBCONTRACTS
(write list)
	TOTAL SUBCONTRACT DOLLAR AMOUNT
	PROPOSED SECTION 3 BUSINESSES AVAILABLE FOR USE
	TOTAL SUBCONTRACTORS SECTION 3 BUSINESS DOLLAR AMOUNT

	













	
	
	


                        

                                                                          _____________________________________
                                                                                                   Company

                                                                         By: ___________________________________
                                                                                            Authorized Signature  

                                                                         Title: __________________________________
       
                                                                         Date: __________________________________               

APPENDIX NO. 3

SECTION 3 CERTIFICATION

TRAINING, EMPLOYMENT AND CONTRACTING OPPORTUNITIES FOR BUSINESS AND LOWER INCOME PERSONS

A.  The project assisted under this contract is subject to the requirements of Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 USC of 1701u.  Section 3 required that to the greatest extent feasible, opportunities for training and employment be given lower income residents of the project area and contracts for work in connection with the project be awarded to business concerns which are located in or owned in substantial part by persons residing in the area of the project.   

B.  Notwithstanding any other provision of this contract, the Contractor shall carry out the provisions of said Section 3 and the regulations issued pursuant thereto by the Secretary set forth in 24 CFR Part 135 (published in 38 Federal Register 29220, October 23, 1973) and all applicable rules and orders of the Secretary issued thereunder prior to the execution of this contract. The requirements of said regulations include but are not limited to development and implementation of an affirmative action plan for utilizing business concerns located within or owned in substantial part by persons residing in the area of the project; the making of a good faith effort, as defined by the regulations, to provide training, employment, and business opportunities required by Section 3; and incorporation of the “Section 3 Clause” specified by Section 135.20 (b) of the regulations in all contracts for work in connection with the project.  The Contractor contracts for work in connection with the project.  The Contractor certifies and agrees that it is under no contractual or other disability which would prevent it from complying with these regulations.  

C.  Compliance with the provisions of Section 3, the regulations set forth in 24 CFR Part 135, and all applicable rules and orders of the Secretary issued thereunder prior to approval by the Government of the application for this contract shall be a condition of the Federal financial assistance provided to the project, binding upon the Contractor, its contractors and subcontractors, its successors, and assigns to the sanctions specified by the Contract and to such sanctions as are specified by 24 CFR Section 135.    

                                                                                               _______________________________
                                                                                                                    Company

                                                                                           By: _______________________________
Date: _____________                                                                         Authorized Signature
                                                                                          
      						           Title: ______________________________

